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ATTACHMENT C

SAN FRANCISCO ADMINISTRATIVE CODE
CHAPTER 23: REAL PROPERTY TRANSACTIONS
ARTICLE V: LOT LINE WINDOW AGREEMENTS

Sec. 23.45.  Authority of Director of Property.

Sec. 23.46.  Determination of Value.

Sec.23.47. Requirements for Lot Line Window Agreements.
Sec. 23.48.  Fees and Fee Payments.

SEC. 23.45. AUTHORITY OF DIRECTOR OF PROPERTY.

An owner of Real Property adjoining Real Property of the City may request that the City consent to openings in
building walls on the owner’s Real Property that are closer to the common property line than the distances prescribed
in the San Francisco Building Code by filing with the Director of Property an original and two copies of a written
application, together with plans, specifications and other supporting documents, and paying the required application fee.
Upon such filing, the Director of Property shall investigate the application and consult with the department that has
jurisdiction over the Real Property. Copies of the application and its supporting documents shall be delivered by the
Director of Property to the Department of City Planning and the Bureau of Building Inspection for review and comment
as that department and that bureau may deem appropriate. If the department having jurisdiction over the Real Property
approves and the Director of Property concludes that it is in the best interest of the City to give the requested consent,
the Director of Property is authorized to approve and execute a lot line window agreement which complies with all of
the provisions of this Article.

(Formerly Sec. 23.27; added by Ord. 559-85, App. 12/27/85; amended and renumbered by Ord. 15-01, File No. 001965, App. 2/2/2001)

SEC. 23.46. DETERMINATION OF VALUE.

The Director of Property shall determine a monthly fee for the privilege of installing the openings in building walls
that are made possible by the City’s consent. The monthly fee shall be based upon an appraisal by the Director of
Property of the enhancement in fair market value of the building owner’s Real Property that will result from installation
of the proposed openings in building walls.

If the original monthly fee based upon the Director of Property’s appraisal is more than $50 the agreement shall
provide for payment by the building owner, in advance, of the monthly fee so determined by the Director of Property.
The monthly fee may, at the Director of Property’s discretion, be payable monthly, quarterly, semiannually or annually.
The agreement shall contain a provision for annual adjustment of the monthly fee to reflect increases or decreases in
the Consumer Price Index for all Urban Consumers for the San Francisco-Oakland Metropolitan Area and a provision
for a redetermination of the monthly fee by the Director of Property, upon the same appraisal basis as the original fee
determination, at the end of each five-year period.

If the original monthly fee based upon the Director of Property’s appraisal is $50 or less, a one-time fee of $1,000
shall be paid by the building owner and no monthly fees shall be payable.

(Formerly Sec. 23.28; added by Ord. 559-85, App. 12/27/85; amended and renumbered by Ord. 15-01, File No. 001965, App. 2/2/2001)
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SEC. 23.47. REQUIREMENTS FOR LOT LINE WINDOW AGREEMENTS.
All lot line window agreements shall comply with the following requirements:

1. The building to which the agreement relates shall comply with the Building Code and all other applicable
codes, ordinances and regulations of the City and with all applicable federal and State laws and regulations.

2. The building shall be constructed or remodeled in conformity with the plans and specifications submitted with
the application for a lot line window agreement and shall be used for the purposes stated in the application.

3. Theagreement shall be terminable at any time, with or without cause and without penalty, by either party. The
termination will not be effective, however, unless the terminating party gives at least 90 days prior written notice of
termination which is mailed or delivered to the other party. The notice of termination shall contain the legal descriptions
of both properties and shall be acknowledged by the terminating party. The notice of termination may be recorded by
either party at any time and, after the termination date, the recorded notice shall be conclusive proof of termination of
the agreement.

4.  The building owner shall agree that, in the event the agreement is revoked, the openings consented to by the
agreement shall be protected or closed, as required by the Building Code, and the building otherwise modified as may
be necessary to comply with those Building Code requirements that become applicable because of protecting or closing
the openings.

5. Thebuilding owner shall indemnify the City, its officers, employees and agents, against all liabilities that may
result from or be connected with the agreement.

6. Duringthe life of the agreement, the building owner shall maintain comprehensive personal liability insurance
with limits satisfactory to the Risk Manager of the City and with the City, its officers, agents and employees named as
additional insureds.

7. The agreement shall be binding upon and inure to the benefit of the parties, their successors and assigns.

8. The agreement shall be executed by both parties and shall contain the legal descriptions of both properties.
The Director of Property shall execute the agreement for and on behalf of the City, provided the agreement has been
previously approved by the City Attorney and the head of the department having jurisdiction over the City’s Real
Property. The agreement shall be acknowledged by both parties and the Director of Property shall cause the agreement
to be recorded.

(Formerly Sec. 23.29; added by Ord. 559-85, App. 12/27/85; amended and renumbered by Ord. 15-01, File No. 001965, App. 2/2/2001)

SEC. 23.48. FEES AND FEE PAYMENTS.

The application fee which is to accompany each application shall be $2,500 unless changed by appropriate action
of the Board of Supervisors. If the Director of Property determines, after his investigation of the application, that the
application fee is inadequate to cover the cost of preparing and processing an agreement, the Director of Property shall
notify the building owner of the additional amount that is required. The additional amount shall be paid by the building
owner as a prerequisite to preparation and processing of an agreement by the Real Estate Department.

The Real Estate Department is authorized to collect the fees due under lot line window agreements and shall deposit
such fees to the credit of the department having jurisdiction over the City’s Real Property.

The application fees and any additional amounts required to cover the cost of preparing and processing agreements
shall be deposited to the credit of the Real Estate Department.

(Formerly Sec. 23.30; added by Ord. 559-85, App. 12/27/85; amended and renumbered by Ord. 15-01, File No. 001965, App. 2/2/2001)

1/1/2023 Page 9-9



